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CHECKLIST OF BIDDING REQUIREMENTS 

INFRASTRUCTURE PROJECTS / CIVIL WORKS 
 

 

ENVELOPE 1 – TECHNICAL COMPONENT ENVELOPE 

 
Class “A” Documents 

 
LEGAL DOCUMENTS 
a. Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages); 
 
TECHNICAL DOCUMENTS 
b. Statement of the prospective bidder of all its ongoing and completed government and private 

contracts,  including contracts awarded but not yet started, if any, whether similar or not similar in 
nature and complexity to the contract to be bid; and 

c. Statement of the bidder’s Single Largest Completed Contract (SLCC) similar to the contract to be bid, 
except under conditions provided under the rules; 
and 

d. Philippine Contractors Accreditation Board PCAB License; 
or 
Special PCAB License in case of Joint Ventures; 
and registration for the type and cost of the contract to be bid; and 

e. Original copy of Bid Security. If in the form of a Surety Bond, submit also a certification issued by the 
Insurance Commission; 
or 
Original copy of Notarized Bid Securing Declaration; and 

f. Project Requirements, which shall include the following: 
a. Organizational chart for the contract to be bid; 
b. List of contractor’s key personnel (e.g. Project Manager, Project Engineers, Materials 

Engineers, and Foreman), to be assigned to the contract to be bid, with their complete 
qualification and experience data; 

c. List of contractor’s major equipment units, which are owned, leased, and/or under purchase 
agreements, supported by proof of ownership or certification of availability of equipment from 
the equipment lessor/vendor for the duration of the project, as the case may be; and 

g. Original duly signed Omnibus Sworn Statement (OSS);  
and If applicable, Original Notarized Secretary’s Certificate in case of a corporation, partnership, or 
cooperative, or Original Special Power of Attorney of all members of the joint venture giving full power 
and authority to its officer to sign the OSS and do acts to represent the Bidder; and 

h. Affidavit of Site Inspection and Certificate of Appearance. 
 
FINANCIAL DOCUMENTS 
i. The prospective bidder’s computation of Net Financial Contracting Capacity (NFCC). 

 
Class “B” Documents 

j. If applicable, duly signed joint venture agreement (JVA) in accordance with RA No. 4566 and its IRR 
in case the joint venture is already in existence; 
or 
duly notarized statements from all the potential joint venture partners stating that they will enter into 
and abide by the provisions of the JVA in the instance that the bid is successful. 

 

ENVELOPE 2 – 
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BIDS AND AWARDS COMMITTEE 
INFRASTRUCTURE PROJECTS / CIVIL WORKS 

 

General Rules: 
 

a. Affidavit of Site Inspection should be included in the Technical Envelope (Env. # 1). 
 
b. Bidders should secure the minutes of the pre-bidding conference and bid bulletin, if 

any, and would also be included in the Financial Envelope (Env. # 2). 
 
c. Non-discretionary “pass / fail” criterion would be used in the examination of bids. 
 
d. Bidders should read carefully the Instruction to Bidders particularly on the submission 

of bids. 
 
e. Bidders should log-in the PhilGEPS website and have their company included in the 

Document Request List (DRL) of the projects, otherwise, their bids will not be 
accepted/disqualified. 

 
f. Bidders would be provided with the checklist of Eligibility, Technical and Financial 

documents as their reference and guidance in the preparation of their bidding 
documents. 

 
g. Only the Bids and Awards Committee through the secretariat shall issue any official 

documents or announcements pertaining to the project. Queries of bidders should be 
in writing or e-mail and should be sent to the Committee through the Secretariat. 

 
h. All bidding documents should be signed/initialed by the authorized signing official. In 

case of JVA, both authorized signing official should sign/initial all the bidding 
documents. 

 
i. Bidders should inform the Committee of their problems pertaining to the bidding 

documents before the deadline of the submission and opening of bids. 
 
j. In case the Bid Security to be submitted will be in the form of Surety Bond, attach a 

valid document or proof that the issuing company is registered in the Insurance 
Commission. 

 
k. Bidders should submit the duly filled-out Bill of Quantities issued to them which bear 

the signature of the Chairperson and/or initial of the Vice Chairperson including the 
attached specifications or scope of work, plans and bid bulletin. The amounts on the 
BOQ may be handwritten or typewritten. Any erasures should be initialed by the 
authorized signatory.” 

 
l. Bidders are advised to secure the necessary bid bulletins (if any) and minutes of the 

pre-bidding conference and visit the PhilGEPS website and CvSU website the day 
before the submission and opening of bids for other information. 

 
m. Bidders are advised to prepare the detailed estimates based on the scope of works, 

specifications and plans. No lump sum offers shall be allowed. 
 
n. Bidders should have completed, within ten (10) years from the date of submission 

and receipt of bids, a contract similar to the project as stated in the Invitation to Bid 
and Philippine Bidding Documents posted in the PhilGEPS website. 
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